(7: v
'IBPL Program Policy

(/.)a’/a /mfa M gw/

Purpose

Bloomfield Public Library is committed to realizing BPL's Mission Statement by working
to develop programs for all ages, providing access to content that is relevant to the
research, independent interests, and educational needs of residents. Library programs
are provided for the interest, information, and enlightenment of all residents. BPL
recognizes the importance of programs as resources for voluntary inquiry and the
dissemination of information and ideas, and to promote free expression and free access
to ideas by residents.

Definition

A Library program is a free event, virtual or in-person, planned by the Library
staff for the benefit of those members of the public who opt to attend. It may
involve outside presenters, facilitators, or performers and may be presented in
cooperation with other entities. Note: Use of a public meeting room by an
organization or individual to hold a public event is not a Library program.

Program Selection

BPL programs are free to attendees and open to the public regardless of identity or
background. Programs are developed in accordance with the principles outlined in our
Social Justice Mission Statement. BPL strives to offer programming that represents a
wide range of varied and diverging viewpoints to appeal to as many community
members as possible. BPL programs respond to the literacies of focus and priorities
outlined in BPL’s Strateqgic Plan.

Roles and Responsibilities

BPL librarians are professionally trained to develop high-quality programming. The
following roles and responsibilities of other entities involved in library programs are as
follows:
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BPL as a Co-Sponsor

A co-sponsored program is a program or series in which BPL and the external
organization are collaborators in the planning of the event/program. BPL and the
organization collaboratively market and deliver the event/program, and at times fiscally
fund the program. BPL ensures that the program is in line with the library’s mission. BPL
determines the space, communicates with the presenter(s), and handles the registration
of attendees. Best practice and publicity timelines require that program planning start
months in advance.

BPL Partners and Presenters

The Library draws upon other community resources in developing programs and
actively partners with other community agencies, organizations, educational and cultural
institutions, or individuals to develop and present public programs. Best practice and
publicity timelines require that program planning start months in advance.

Generally, external presenters delivering programs will not solicit business,
customers, or volunteers, or market their commercial products or services. Exceptions
made in service of strategic objectives must be approved by the Library Director or their
designee.

Program presenters/facilitators must always ensure the dignity and safety of the public
and staff in accordance with BPL policies and standards. Misrepresentation of a
program, a likelihood of physical hazard to participants or audiences, a likelihood of
misuse of premises or equipment, and non-compliance with BPL policies may constitute
reasons to terminate a program.

Ultimate responsibility for programming at the Library rests with the Director, who
operates within the framework of policies approved by the Bloomfield Public Library
Board of Trustees. The Director, in turn, delegates the management of programs to the
professional staff who use their professional expertise in developing and delivering
library-sponsored programs.
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Program Development, Coordination, and Supervision

BPL librarians are professionally trained to develop high-quality programming. Any BPL
staff member interested in developing programs can work collaboratively with the
Library’s Programming Team to plan, coordinate, and deliver programs that reflect the
service needs and interests of the local community. All program developers are
accountable for ensuring compliance with the Program Policy in their respective areas.

Program Access

Library programs are free and open to the public on a first-come, first-served basis.
Registration is in advance online. A drop-in program will not require registration. Any
individual requiring accommodation to participate in a Library program should contact
the Library two weeks before the program.

Virtual Programs

While hosting virtual programs, library staff and presenters will follow industry-standard
best practices for virtual events. In the event a program is being recorded, attendees will
be informed of that fact at the start of the program. Live virtual programs require
advance registration. Registered participants will receive via email a link to log on to the
program and must not share that link with others. Information collected during the
registration process will be used only to communicate information about that program or
to confirm eligibility to participate in that program. Patrons attending virtual programs
are expected to adhere to the Patron Behavior Policy. Failure to do so may result in
their removal from the program.

Program Materials

Any materials needed by attendees for the program will be outlined in the program
description.

Program Evaluation

Library programs are evaluated and made accessible in accordance with the protections
against discrimination set forth in section 46a-64 of the general statutes, which state it
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shall be a discriminatory practice to deny any person in any place of public
accommodation, including, but not limited to, discrimination based on race, color, sex,
gender identity, religion, national origin, sexual orientation or disability. The Library
welcomes feedback from any member of the community concerning programming and
encourages program attendees to complete a feedback form. BPL welcomes
suggestions for program topics from community members. If a community member
questions a library program, they should first address their concern with a library staff
member. Those who wish to continue their request for review of library programs must
submit the Request for Reconsideration form. Requests for review of programs will be
considered in the same manner as requests for reconsideration of library materials, as
outlined in the Library's Material Review and Reconsideration Policy. The library limits
consideration of requests to reconsider programs to individual residents of Bloomfield,
CT.

Approved by the Board of Trustees of the Bloomfield Public Library on 2/11/2025
Revised 9/9/2025
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